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ABSTRACT 
 
Hokky Kurniawan. D1514049, administration of goods Accessories clothing 
in Warehouses of PT Sari Warna Asli Garment Surakarta, study Program 
Diploma III management of the Administration, Faculty of social and 
Political Sciences, University Sebelas Maret 
The purpose of these observations is to obtain information about the 
process of the administration of the goods clothing accessories at the warehouses 
of PT. Sari Warna Asli Garment administration process starts from Surakarta 
goods enter into the warehouse until the administration of goods out of 
warehouses. 
This type of Observation used Qualitative Descriptive method using IE 
exposing patterns of values encountered, which results in data descriptive words 
in the form of written or oral related to behavior of informants observed. Source 
data obtained from the interviewees, activities, documents and archives. Data 
collection techniques using four techniques i.e., interview techniques, observation, 
documentation and analysis of documents and archives. 
Based on the observations that had been made at the warehouses of PT 
Sari Warna Asli activities in the management of goods became more orderly and 
neatly planned start of stuff went into the warehouse until the administration of 
goods out of the warehouse the company using a process the administration of 
goods that consist of processes/stages such as: goods receipt stages, the stages of 
checking the goods, goods storage phases, stages of distribution of goods, phases 
of data collection items, stages of entry data and data transmissions in the form of 
reports, as well as the phase of the returns item reject. 
 
Keywords: Administrative Stuff, Clothing Accessories, Warehouses Of PT 
Sari Warna Asli Garment. 
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ABSTRAK 
Hokky Kurniawan. D1514049, Administrasi Barang Aksesoris Pakaian di 
Gudang PT. Sari Warna Asli Garment Surakarta, Program Studi       
Diploma III Manajemen Administrasi, Fakultas Ilmu Sosial Dan Politik, 
Universitas Sebelas Maret. 
 
Tujuan  pengammatan ini adalah untuk memperoleh informasi menganai 
proses administrasi barang aksessoris pakaian digudang PT. Sari Warna Asli 
Garment Surakarta dimulai dari proses administrasi barang masuk ke dalam  
gudang sampai administrasi barang keluar dari gudang. 
Jenis Pengamatan yang digunakan menggunakan metode Deskriptif 
Kualitatif  yaitu memaparkan pola-pola nilai yang dihadapi, yang menghasilkan 
data deskriptif berupa kata-kata tertulis atau lisan yang terkait dengan perilaku 
informan yang diamati. Sumber data diperoleh dari narasumber, aktivitas, 
dokumen dan arsip. Teknik pengumpulan data menggunakan empat teknik yaitu 
teknik wawancara, observasi, dokumentasi serta analisis dokumen dan arsip.  
Berdasarkan hasil pengamatan yang telah dilakukan digudang PT. Sari 
Waarna Asli dalam kegiatan pengelolaan barangnya menjadi lebih tertata dan 
terencana rapi mulai dari barang masuk ke dalam  gudang sampai administrasi 
barang keluar gudang perusahaan ini menggunakan proses Administrasi barang 
yang terdiri dari proses-proses/tahapan-tahapan seperti : tahapan penerimaan 
barang, tahapan pengecekan barang, tahapan penyimpanan barang, tahapan 
pendistribusian barang, tahapan pengumpulan data barang, tahapan penginputan 
data dan pengiriman data berupa laporan, serta tahapan pelaksanaan retur barang 
reject. 
 
 
Kata Kunci:Administrasi Barang , Aksesoris Pakaian ,    Gudang PT. Sari 
Warna Asli Garment. 
 
